Getting Started with EndNote X PART 1
Entering Records Manually, Formatting the EndNote Screen Display

What's New in EndNote X2 é
Create groups to view and manage subsets of references
New 6Cite While you Writeé tab in Microsoft Word 2007
Seamless integration with Endnote Web
VOCABULARY
U Library: adatabase or collection of bibliographic records/citations. There are three ways to insert
records into your library:
1) Manually
2) Importing saved records from an online index (ERIC, Historical Abstracts, Psychinfo,
Dissertation Abstracts, etc.)
3) Using EndNote to connect directly to article databases, search, and save results in your
database of records
U Reference: Citation/item in your bibliography
U Reference Type: e.g. book, journal article, web page, dissertation, etc.
U Field: Names for categories of information contained in each Reference. e.g. Author, Title,
Publisher, Year, etc.

U Output Style: Style convention e.g. Chicago, APA, ML A, etc.

0 Import Filter: Used in conjunction with database such as ERIC, Psycinfo, MLA, etc. Allows
EndNote to configure your imported references into your EndNote Library.

U Connection File: Used when directly searching a catalog (IUCAT, Library of Congress ) or

database (PubMed, ovid).

GETTING EndNote X 2 FOR YOUR HOME COMPUTER
U Download for free from IlUware Online website: http://iuware.iu.edu/title.aspx?id=825

FINDING HELP FOR EndNote

0 Help screens with in EndNote

U User Manual that comes with program (over 500 page PDF file)
http://www.endnote.com/support/helpdocs/EndNoteX2WinManual. pdf
IUPUI Libraries web site: http://www.ulib.iupui.edu/libinfo/researchsoft/endnote
Indiana Libraries web site: http://www.libraries.iub.edu/index.php?pa geld=3607
EndNote Tech Support:  http://www.endnote.com/support/ensupport.asp
Step -by - Step help online : http://libweb.uoregon. edu/quides/bibsoftware/index.html

cC.

IMPORT FILTERS AND C  ONNECTION FILES
U Many filters are already included with your EndNote software, but if you need additional filters, or
help on downloading formats, please visit these sites:
http://www.endnote.com/support/enfilters.asp
http://www.endnote.com/support/endownloadinstruct.asp
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http://iuware.iu.edu/title.aspx?id=825
http://www.endnote.com/support/helpdocs/EndNoteX2WinManual.pdf
http://www.ulib.iupui.edu/libinfo/researchsoft/endnote
http://www.libraries.iub.edu/index.php?pageId=3607
http://www.endnote.com/support/ensupport.asp
http://libweb.uoregon.edu/guides/bibsoftware/index.html
http://www.endnote.com/support/enfilters.asp
http://www.endnote.com/support/endownloadinstruct.asp

Creating a Library

When yo u open the EndNote program, you will see the following display.

1. Click the button

2. Gi ve
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to Create anew library

Leam about EndNote

Leam about what's new in EndMote. For new users. there's a helpiul
tutorial that covers fundamental EndMote concepts and common tasks.

Create a new library

Ifyou want to skip the tutonial, your first step should be to create a new
EndNote library.

Open an existing library
Open an existing EndMote library and get started immediately.

your new | ibrary a name. For todayds

Savein: [ Deskiop
Size Type

= Name
e b2 o
Recent Places a ﬂ University Library Archives

w Computer

Unirversity
Library Archives

exampl e,

et



Adding References to a Library

Here is your new library. There are no references in a brand ne w library, so to add one, click on this icon:

©

You can also add a reference by going to References A New Reference or using Ctrl+N

1. Entering a Journal Article

The default reference type is a Journal Article. Use your mouse or the tab key to move between fields to

enter information. There is no need to save when you are finished entering information.

Simply click on the box with the X within the reference to close it and enter another.

A Author names can be entered either fAFirst\Middle Lasto c
A Use a carriage meét irfn/emitterdmBrgt enul ti pl e aut rs

Mew Reference == EXD) >

fm, N Reference Type: [Joumal Article 'l
! wms

LR

Author

Boynton, Virginia R.
Year

2003

Title
“Firstin importance": the lllinois Woman's Committee during Warld War |

Journal
Journal of lllinois History

Volume
6

Issue
Autumn

Pages
177-194

Start Page

\.:_é E@“PEWF‘JM vIPIainSize v]| B I U @‘ Al A X

| »

m

Epub Date
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When you close your record, you will now see it displayed in your

L YRR

library.

# S0 e =

Library of Co...
LISTA (EBS...

PubMed {NL ...
Web of Scie...

more. ..

| = Eeslblmbn VA b
A==

ol

2. To add fields to the display in your Library, adjust other display properties, or add custom reference

types , click Edit A
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Year

Preferences .
.. Librari
I_ ranes Fields to display in the library window
- Display Fonts .
- Reference Types Position Field Heading
- Temporary Citations Column 1: [Cuﬂom 1 v] |C0|::f:.' on File?
- Sorting
. Change Case Column 2 [Fi|& Attachments '] I
- Formatting Coulmn 3: [Puthor v] I:‘\Lrthor
B Display Fields
- Duplicates Column 4: [Year v] |Year
— Online
- Folder Locations Column 5: [Trﬂe v] ITHIE
- Term Lists .
Column 6: [Joumal:"S&mndary Title: v] I.Joumal
- Spell Check
- URLs & Links Column 7: | Reference Type ~ | |Ref Type
- EndMote Web
neete e Column &: [URL = [URL
Mate: Selecting the "Figure” and “File Attachment’ fields will digplay an icon
in the library window
[ Display &ll authors in the Author fisld.
EndNote Defaus | |  Revert Panel | [ ok || Cameel ||




3. Entering a Book

Click @ to begin a second reference.

Change the Reference Type to Book or other reference type and the fields will change accordingly.
Mew Reference E@
fn, N, Reference Type:

L s

|q’| ‘ ‘ = lPIainFont v” B I U @‘ Al A X
Author -
Colbert, Stephen

Year
2007

Title
| am America (and so can you!)

Series Editor

- I Flain Size

m

Series Title

City

Publisher

Grand Central Publishing

Volume

Number of Volumes

Editing References in a Library

1. Spell Check
You can only spell check an individual reference, not the entire library at once. D ouble -click on the

reference youbdd | i IClek onothe spelecheck icorh e # oruse Ctrl+Y

The first time you use the spell check, it might stop at every word. If this happens follow the steps below:

In EndNote go to "Edit > Preferences" and click on the "Spell Check" option. Then click on the
"Options" button. Change the "Main Dictionary Language" to "American English Medical" and click

"OK".

Then click on the "Dictionaries" button. Under "Files" you should have "ssceam. tix" listed.  Ifitis
not, click on the "Add File" button and select "ssceam.tlx" then click "Close". Click "OK" to close

the preferences window and then open a reference and perform the spell check again.
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2. Changing Citation Output Style
To change the output style, click Edit A Output Styles A Open Style Manager for a list of available

citation styles.

EndNote Styles [E=5|ECR 5>
Mame Category b
Wlancstiecude  Geogmy |
[ aAPG Bulletin Geology
[ Abacus Women's Studies
[ aBwT Science -

[ Mark All ] l Unmark All l l Find by » l
4 Less Info: [ Style Info/Preview ] I Edit I

File Name: AAG Style Guide.ens
Created: Thursday, November 06, 2008, 9:55:19 AM
Modified: Wednesday, May 23, 2007, 11:20:40 AM
Based On:
Category: Geography

Comments: |This style is based on the format provided  +
by the American Association of i

Showing 3377 of 3377 output styles.

You can also create a custom style by goingto Edit A Output Styles A New Style

After you choose a style and close the Style Manager , select the desired output style from the main
pagebds t pulbdownbmenu.

[F=R|EoR(*>")

Q00 H=0@
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Getting Started with EndNote X PART 2
Importing Saved Records from an Article Database

Step One: Obtaining Instructions from EndNote about how to correctly save citations.

EndNote contains tips on how to successfully download citations from a database. Because databases
provide many options, this can be important so that you r citations will import properly.

Select EDIT A Import Filters A Open Filter Manager

4 EndNote X2 - [My EndMote Library.enl]

File | Edit | References Groups Tools Window Help
|.F'|.F'.F'l. 5h Undeo Ctrl+Z |_ | @ \_:_E ;_m | @ | Cuick Search
|| Cut St e? B Author” Year Title
All Refe C”_"Y ‘_:_tr_'“f Boynton 2003 "Firstinimg
Trash e s Chen 2008 IRF-4-Bindi
s e Colbert 2007 1am Ameri
= Cus e Hamshere 2008 Age-at-onsi
select Al Curl+A Hepworth 2008 Workplace
Copy Formatted Crl+K Lucie-Smith 2004 The Thame
| e et Mackin 2008  Information
Font » Macklin 2004 A Blueprint
=0nli g b Nibhanipudi 2008 Beneficial €
AB Style b Powell 2003 Information
Acs Output Styles , ?m!tlh gDD? Eﬂvernmg ;
ACE Import Filters k Mew Filter... d dazz]
CIN Connection Files » Edit "Acad Search Prem (EBSCO)" lyfm‘?
: ents o
EE Preferences... - Open Eliv.elr"Manager... eove—ommrpeptid
S —— =T

Evn Academ (0 Thomas 2008 Automated,
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This is the Filter Manager Screen:

- "

EndMote Import Filters =[] [EE]
Mame Information Provider
D'
[C] aBCCLIO ABC-CLIO
[] aberystwyth U Library Catalogs
[] ABI-Inform (DL} DIALOG
[] ABI-Inform {DS) DataStar
[] ABI-Inform {QCLE) ocLe
[] ABI-Inform {QvidSF) OvidsP
[] ABI-Inform (SF) SilverPlatter
[] acm Digital Library ACM
[ ADOLEC {vHL) Virtual Health Library
[] aET (DLS) DIALOG@SITE
[] AeroBase (DL} DIALOG 1

Mark Al ] [ Unmark All ] [ Find by ]

AlesTofo

File Mame: AARP Ageline (OvidsP).enf
Created: Thursday, Movember 06, 2008, 9:54:23 AM
Modified: Monday, January 0F, 2008, 7:59:28 AM
Baszed On:

Category: DuidSF‘/——-r \
Comments:_fownload instructions: ‘T

Showing 637 of 637 import filters, ————— —_—

Ve

A You can sort the list by database title, or the Information Provider (Vendor/company providing the
database).

A Marking the box next to the databases that you search most oft en is a good ideaéthey w
later in a list of frequently used filters.

The Comments  box gives instructions about downloading from this database. For example, these are the
instructions for downloading citations from the above slide, the AARP Age line (OvidSP) database

Download instructions:

Display your search results by clicking on "Display" in the Search History table. Locate the Citation
Manager at the bottom of the page. Use the following settings.

Fields: Complete Reference

Citation Format : Direct Export (if available), or Reprint/Medlars

Click the Save Action button to download your search results.

LIMITATIONS

1. Complete source parsing for books is sometimes not possible; one must parse the information manually
after importing.
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2. Corporate authors are parsed as if they were the names of individuals. In such cases, one must move
the comma to the end of the line, e.g.

Center for Economic, Studies ->

Center for Economic Studies,

Step Two: Searching a Database and Saving Citations as a Text File

For this example, | etbés search the ERIC database from CSA.
1. Conduct a search, select the records you wish to import in your database by marking the box next to

the citation, then click the Save/Print/Email Records link in the database:

Published Warks 284106 SSchnIars 15692  Web Sites 522

1. Differences by Course Discipline on Student Behavior, Persistence, and Achievement in Online Courses of
Undergraduate General Education
Finnegan. Catherine; Marris. Libby V. Lee. Kangjoo
Journal of College Student Retention: Research, Theory & Practice; v10 n1 p39-54 2008-2009
This research empirically examined student behavior in online courses and its relationship to persistence and achievement
across fields. Eight variables descriptive of student behaviors online were measured for 1) frequency and 2) duration of ..
Accession Number: EJ796386

View Record | F5Tsls R1

2. Best Practices in Supporting Persistence of Distant Education Students through Integrated Web-Based Systems
McCracken, Holly
Journal of College Student R ion: R h, Theory & Practice; v10 n1 p65-91 2008-2009
The importance of the interconnectedness of academic, student, and technical support processes intrinsic to the provision
of online instruction has besn fiaguenthy depicted a5 2 "semice Weh " with students at the cantar of the infrastoicturs

2. The next screen prompts you to either save, print or email. We want to SAVE these recordsinthe PC
file format.

Sponsored by IUPUI University Library
ILLUMINA

Solar power: Exotic sideshow or bright new future?

Please log in to My Research | XML |

G Quick Search | Advanced Search Search Tools 3 Marked Records | Search History

=, Print, Email

1 desdl B You can also adjust the

format of your imported
records by changing this
option (full record, just the
< citation, etc.) You can also
| customize the saved file to
New! Create a bibliography with QuikBib (Only records for Published Works wil b  INClude only desired fields

Choose a document format:

Use 284106 records from the current results list of All Publication Types
From record 1 to 500 of 284106 Published Works (m]
Short format -

Comments:

@ HTML © Text © RTF © MS Word
Choose a bibliographic style:
APA - American Psychological Association, 5th Edition -

Email To: From:
| Email|

opticnal

Save File format: @ PC ) Macintosh ) Unix
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3. Depending on the security settings of your computer, you may see a dialog box similar to the one
pictured below. You want to SAVE this file.

F

Opening csaresults.txt ﬁ
You have chosen to open
|| csaresults.bxt
which is a: Text Document
from: http://csawebl01v.csa.com
- What should Firefox do with this file?
) Openwith | Notepad (default) -
@ i Save File
[] Do this automatically for files like this from now on.
OK ] [ Cancel
Giveyourfilean weasily-i denti fiable file name and chose a

Desktop because you can easily find the file later and delete when finished. Leave the file extension set to
TEXT DOCUMENT (.txt) and click SAVE.
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