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Creating a Sub-Community or Collection  

What will this document help you do?: 

1. Establish a new Sub-Community or Collection within a Community within IDeA. 

What you will need to create a Sub-Community or Collection in IDeA: 

1. A computer with internet access. 

2. Access to an IDeA administrative account.  Contact IN-ULIB-IDEA@exchange.iu.edu  if you have 

questions regarding this administrative account. 

STEP 1 

Go to the IDeA homepage at: https://idea.iupui.edu/dspace/  

Click on My IDeA 

 

 

 

 

 

 

 

 

 

STEP 2 

Login to IDeA using the 

 IDeA administrative account. 

Click  
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STEP 3 

You should see the page below.  Click on  

 

 

 

 

 

 

 

 

Scroll down till you see the Moi University/IUPUI Partnership Community. Click on Moi University/IUPUI 

Partnership Community 

 

 

 

 

 

 

 

 

 

 

 

 



3 

 

STEP 4 

If you want to create a Collection, click  

If you want to create a Sub-Community, click  

 

 

 

 

 

 

 

 

 

 

 

STEP 5 

You will now be asked to provide information about the Sub-Community or Collection. 

If you are creating a Collection the first screen asks if new submissions will have some metadata already 

filled out with defaults.  For example if all the items in a given Collection will be published by Indiana 

University.  You can set the publisher field to Indiana University and this information will be attached to 

every item in this Collection. 

Click  to move through the steps of describing the Collection or Sub-Community. 
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You will see more pages requesting information about the Collection or Sub-Community you are 

establishing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you click  on this final page your Collection or Sub-community has been established.   


