Submitting an Item
What will this document help you do?:
1. Submit an item to a Collection.
What you will need to Submit to a Collection within IDeA:

1. Acomputer with internet access.

2. An account established within IDeA and this account must have submitter level privileges. See
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IDeA Administrator or IN-ULIB-IDEA@exchange.iu.edu if you have questions regarding
submitter level privileges.
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Once you begin the submission process you will only have approximately 10 minutes to
complete the process. The system will time out if left idle for too long and you will have to

begin the process from the start.

STEP1

Go to the IDeA homepage at: https://idea.iupui.edu/dspace/

Click on My IDeA

University Library

IDeA

Ruth Lilly Medical Library — IUPUL

Search IDeA

Advanced Search

¥ Home

Browse

Communities
& Collections

Titles

Authors

! By Date

Sign on to:

= Receive email
u s

5 My IDed
authorized ussrd

) Edit Profile

IDeA: IUPUI Digital Archive =

IDeA is Live

Welcome to our digital repository of research from Indiana University - Purdue University
Indianapolis!

Search

Enter some text in the box below to search DSpace.

Communities in DSpace

Choose a community to browse its collections.

Bioethics Digital Library

Conscience Works

Electronic Theses and Dissertations
English Community at IUPUC

What is
IDeA?

About IDeA

IDeA is an open
access archive for
IUPUI and its relat
research
communities.
Submissions in digi
form include
preprints, working
papers, theses an
dissertations,
conference
papers,presentatiol
student capstone
projects, faculty-
created learning
objects, data sets
and more. For mor
information, consul
IDeA's FAQ.
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STEP 2

Login to IDeA using your already established My IDeA account and click .

IUPUI Digital Archive
University Library  Ruth Lilly Medical Library  IUPUI
Log In to IDeA Helo. .
New user? Click here to register.
Please enter your e-mail address and password into the form below.
E-mail Address: |moikenya@iupui_edu
Hawve you forgotten your password?
DSpace Software Copyright @ 2002-2005 MIT and Hewlett-Packard - Feedback
You should see the page below. Click on |___Start a New Submission |
[UPUI Digital Archive
University Library  Ruth Lilly Medical Library  IUPUI
Logged inas IDeA: IUPUI Digital Archive =
moikenya@iupui.edu
(Logout)
My IDeA: Moi University of Helo. .
Search IDeA
e
Advanced Search | Start a New Submission | View Accepted Submissions |
= {Efoswe See Your Subscriptions
STEP 4

The first submission step is to choose the correct collection in which your work should appear. Use the
drop down menu to select the appropriate collection.

Submit: Choose Collection

Select the collection you wish to submit an item to from the list below, then click "Mext", {(More Help...)

Collection | History Departrment Theses and Dissertations v|

[ Mext = ] [ Cancel/Save ] 2




As you work through the submission process, a bar at the top of each page will let you know which step in
the process you are working on and what you have left to do.

Onrversity Obrary  Futh Oy Medical Obrary  [JPOL

Describe Describe Describe Upload Verify License License Complete

Each step will also have buttons at the bottom of the page which allow you to move forward as well as to
go back if you need to correct something.

< Previous H MNext = I [ Cancel/Save

STEP 5

The next few steps involve describing the submitted item. Answer questions appropriately for your

specific document. IDeA does allow you to upload multiple files if desired. For example if you would like to

include one PDF of a paper as well as s dopyurimbges, PDF6s o
you may do so, though this is certainly NOT required.

Submit: Describe Your Item
Please check the boxes next to the statements that apply to your submission, (More Help...)
[] The item has more than one title, e.g. a translated title

[] The item has been published or publicly distributed before

[] The item consists of more than one file

[ Mext = ] [ Cancel/Save




University Library  Ruth Lilly Medical Library — IUPUI

Submit: Describe Your Item

Flease fill in the requested information about your submission below. In most browsers, you can use the tab key to move the cursor to the next
input box or button, to save you having to use the mouse each time.

Enter the names of the authors of this itern below,
Last harme First name(s) + ‘0"
2.q. Smith =.q. Donald Ir

Authors Jomansen Eggbert Add Mare

Enter the main title of the itern.

Title |Citation Percentages of Online Theses and Disserations

If the itern has any identification numbers or codes associated with it, please enter the types and the actual numbers or codes below,
Identifiers |ISSN v Add Mare

Select the language of the main content of the itern. If the language does not appear in the list below, please select 'Other', If the content does not really have a language
(for example, if it is a dataset or an image) please select "MAA"

Language English (United States) +

= Previous H Mext = ] [ Cancel/Save

Submit: Describe Your Item

Please fill further infarmation about your submission below,

Enter appropriate subject keywords or phrases below

Subject Keywords |History

Dissertation writing
Electronic resources Add Maore

Enter the abstract of the itern below,

Electronic theses and dissertation are a -
rowing wedium for the archiving and
abstract ¢ g I
distribution of university produced theses
and dissertations. Schools are woving into v

Enter any other description or comments in this box,
Indiana University-Purdue University

s Indi 1 IUFPUI
Description ndianapolis | !

Select the degree earned/to be earned with which this thesis is associated.

Degree MS v

Select the University through which the degree associated with this thesis has bee/will be granted.
Degree Grantor Indiana University

Enter the names of the advisor(s) for this thesis, below.

Last hame First narme(s) + 'ar"
2.9, Smith e.q. Donald ir

Thesis Advisor{s) |OBryan Ann Add Mare




STEP 6

After you are finished describing the item, you will need to upload the actual file(s). Click on the Browse
button to search your computer for the file(s).

Submit: Upload a File

Please enter the name of the file on your local hard drive corresponding to your item. If you click "Browse...", a new window will appear in
which you can locate and select the file on your local hard drive, {More Help...3

Metscape users please note: By default, the window brought up by clicking "Browse..." will only display files of type HTML. If the file you are uploading isn't an
HTML file, vou will need to select the option to display files of other types, Instructions for Netscape users are available,

Please also note that the IDeA systemn is able to preserve the content of certain types of files better than other types. Information about file types and levels of
support for each are available,

Document File: MADEAETIVETD DSPACE pdf q’

STEP 7

Click Next to upload the file, this may take a few minutes depending on the size of your file.

STEP 8

Next, you will need to verify that you have uploaded the correct file and that IDeA recognizes its format
correctly. Click Next if you have uploaded the correct file.

If IDeA does not recognize your file format automatically please contact your local IDeA Administrator or
IN-UNIV-IDEA@exchange.iupui.edu

Submit: File Uploaded Successfully
Your file was successfully uploaded.

Here are the details of the file you have uploaded. Please check the details before going to the next step. (More Help...

File Size File Format
ETC DSPACE.pdf 43461 bytes Adobe POF (known)

[ Click here if this is the wrong format ]

[ Click here if this is the wrong file ]



mailto:IN-UNIV-IDEA@exchange.iupui.edu

STEP 9

After verifying the file and format, you will be given an opportunity to verify the descriptive information you
provided. Review the information you have created. If it is satisfactory click, Next or correct the
information if needed.

Submit: Verify Submission
Not quite there yet, but nearly!

Please spend a few minutes to examine what you've just submitted below. If anything is wrong, please go back and correct it by using the
buttons next to the errar, ar by clicking on the progress bar at the top of the page, {(More Help...}

If everything is OK, please click the "Mext" button at the bottom of the page.
You can safely check the files you've uploaded - a new window will be opened to display them.
Item has more than one title: MNo

Previously published iterm: Mo Correct one of these
Ttem consists of more than one file: Mo

Authors: Johansen, Eggbert

Title: Study of Citation Percentages of Online Thesis
and Dissertations

Series/Report No: MNone Correct one of thess
Identifiers:
Type: Thesis
Language: English

Keywords: History
Dissertation writing
Electronic resources

Abstract: Four score and seven years ago our Forefather

and Mothers set out to establish and Electronic [
Theses and Dissertations community,

Sponsors: MNone

Other Description: Mone

Correct one of these

Uploaded File: ETD DSPACE.pdf - Adobe PDF (Known) Upload a differert file

STEP 10

Next, you will be given the opportunity to assign a Creative Commons License to your work. A Creative
Commons License allows you to set parameters for what you will or will not allow others to do with your
work. Selecting a Creative Commons License is NOT required. For more information about what a
Creative Commons License is, please visit: http://creativecommons.org/license/



http://creativecommons.org/license/

STEP 10 OPTION SELECTING A CREATIVE COMMONS LICENSE

If you DO want to include a Creative Commons License, answer the questions appropriately for your

document and click, Select a License. It will take a few seconds for the screen to refresh after
selecting a license.

Submit: Use a Creative Commeons License

To license your Item under Creative Commons, follow the instructions below, You will be given an opportunity to review your selection, Follow
the 'proceed’ link to add the license, If you wish to omit a Creative Commaons license, press the 'Skip Creative Commons' button,

@creative
commons

GHOOSE A LIGENSE
pravided by Creative Comrmons

rou've made a work you're proud of, Mow it's time to get creative with how vou make it available.,

Creative Commaons licenses help yvou share vour work while keeping vour copyright, Other people can copy and distribute vour work provided
they give vou credit -- and only on the conditions you specify here, This page helps you choose those conditions, If vou want to offer yvour work
with no conditions, choose the public domain,

Allow commercial uses of your work? {more info l:l_i)

@res
O

Allow modifications of your work? {more info gl)

@ ves

(@] Tes, as long as others share alike ({more info I:l._h

O o

Select a License

After you have chosen your license click proceed, located mid-page.

Submit: Use a Creative Commons License

To license your Item under Creative Commons, follow the instructions below, You will be given an opportunity to review your selection, Follow
the 'proceed’ link to add the license, If you wish to omit a Creative Commaons license, press the 'Skip Creative Commons' button,

@creative
commons

CHOOSE A LICENEE
provided by Creative Commons

“rou have selected the Attribution 2.5 License.
This license is permanently located at
http: f foreativecommons . orgflicenses/byf2. 54,

ou may ok procesd




STEP 10 OPTION NO CREATIVE COMMONS LICENSE

If you DO NOT want to include a Creative Commons License, Click: Skip Creative Commons.

Submit: Use a Creative Commons License

To license your Item under Creative Commons, follow the instructions below, You will be given an opportunity to review your selection, Follow
the 'proceed’ link to add the license, If you wish to omit a Creative Commaons license, press the 'Skip Creative Commons' button,

Tou've made a work you're proud of, Mow it's time to get creative with how vou make it available,

Creative Commons licenses help you share your worl while keeping your copyright. Sther people can copy and distribute your work provided
they give you credit -- and only on the conditions you specify here. This page helps you choose those conditions. If you want to offer your work
with no conditions, choose the public domain.

Allow commercial uses of your work? {more info D_i)

@res
Ono

Allow modifications of your work? {more info gl)
@ res

(@] Tes, as long as others share alike ({more info I:l._h

One

Select a License

fate: To license a work, you must be its copyright holder or have express authorization from its copyright holder to do so.

Creative Commons does not provide legal advice or services, We provide form legal documents; the rest is up to wou,

< Previous (H Skip Creative Commaons = ]) [ Cancel/Save

STEP 11

Finally you need to read through the IDeA Distribution License carefully to understand the license to
which you are agreeing and what you are allowing IUPUI and University Library to do with your work.
This is a separate license from the Creative Commons License and it is required. We suggest printing
this license for your records.

Submit: Grant IDeA Distribution License

There is one last step: In order for IDeA to reproduce, translate and distribute your subrmission worldwide, your agreement to the following ter
Mot granting the license will not delete your submission. Your item will remain in your "My IDeas" page, You can then either remove the sub
In order for IDEA to reproduce, translate and distribute your submission worldwide your agreemsnt
Ev submitting this license, you (the authoris] or copyright owner) grants to the Indiana Universi
You agree that IUPUIL may, without changing the content, transzlate the submission to any medium or
You also agree that IUPULI may keep more than one copy of thiz submission for purposes of security
You reprezent that the submiszsion is your original work, and that wvou have the right to grant the|
If the submis=zion contains material for which you do not hold copyright, you repressent that wyou hl
IF THE BUBMISESTION IE BASED UPOW WORE THAT HAS BEEEN SPONSORED OR SUPPORTED BY AN AGENCY OR ORGANTZ

IUBPUI will clearly identify your names (g) as autheri=) or owner(=s) of the submission, and will no




If you agree to the terms, please click | Grant the License. If you select | do not grant the license, your
item will not be submitted to the archive.

| Grant the License

e ——

[ | Do Mat Grant the License ]

You will see the following page.

Submit: Submission Complete!

Your submission will now go through the workflow process designated for the collection to which you are submitting. You will receive e-mail
notification as soon as your submission has become a part of the collection, or if for some reason there is a problem with your submission. You
can also check on the status of your submission by going to the My IDea page.

Go to My [Des




